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Parklets help to promote vibrant and lively downtowns by allowing people to occupy spaces 
generally filled with automobiles on public streets.  This manual provides the standards for 
parklets in downtown Medford.  It includes the eligibility requirements and standards for design 
and safety. 
   
WHAT IS A PARKLET? 
 
A parklet is an on-street parking space that is 
converted to outdoor seating.  Parklets can be 
used for outdoor dining or as community spaces.  
They can include seating, plants, tables, 
recreation, public art, and other approved 
amenities.   
 
The City of Medford began allowing temporary 
parklets in 2020.  This helped to allow restaurants 
and bars to continue to operate during the Covid-
19 pandemic when indoor seating capacity was 
limited.  Due to the success of the temporary 
measure, the City adopted special standards in 
2021 to allow them on a permanent basis 
(Ordinance 2021-108).    
  
ELIGIBILITY 
Parklets are only allowed within downtown 
Medford in the Central Business Overlay (see map 
below).  
 
 

LOCATIONAL REQUIREMENTS 
 
For outdoor dining, the parklet must be located 
adjacent to the associated business. They shall 
not be used for food trucks or for retail purposes. 
 
Each parklet may occupy up to two parking 
spaces.  Two parking spaces may be used per 
block on each side of the street.  Accessible 
spaces are not allowed to be used for parklets.  
 
Parklets may not be located in front of fire 
facilities or hydrants, over manhole covers, curb 
inlets, or other public utilities.  Drainage shall not 
be impeded by the parklet.  No object shall 
obstruct a traffic control device.   
 
AMENITIES 
 
Lighting – Low voltage and self-contained lighting 
elements are allowed (battery operated or solar 
powered).  Power via extension cords or 
connecting to the electrical system (or tree well 
receptacles) or generators is prohibited.   
Vegetation – Potted Plants or plant boxes are 
allowed (dirt, sand need to be contained).  
Tables and chairs / seating – Can be incorporated 
as built-in seating or removable furniture  
Heating Devices – Certified devices are allowed as 
permitted by the Building and Fire Departments.  
Umbrellas/Shade coverings – Umbrellas or other 
shade coverings shall not block other business 
storefronts or building signage without consent.   
Recreation – Passive recreation is allowed that 
doesn’t distract motorist (non-throwing games). 
Public Art – Displays of art allowed (not for sale). 
 
PROHIBITTED ITEMS 
 
• Objects that cause hazards for drivers 

such as balloons or flashing lights 
• Pop-up tents  



PARKLET STANDARDS 
 
SIZE:  Each parklet must not exceed the 
designated parking space(s).   A one foot setback 
is required between the adjacent bicycle or 
vehicle travel lane and the parklet. 
 

 
City of Medford Parklet Diagram 
 
 
ACCESSIBILITY:  The parklet must be ADA 
compliant.  A platform is required for each parklet 
that is flush mounted with the curb (no more than 
½ inch gap) to be level with the adjacent sidewalk. 
 

 
 
PLATFORM MATERIALS:  The platform must be 
constructed with durable materials capable of 
withstanding the effects of weathering with a 
non-slip surface.  Wood pallets are not allowed.   
 
The platform should be built to be disassembled 
for street maintenance or other required 
removal. Anchoring to the sidewalk or street is 
prohibited. 
 

 
 
DRAINAGE:  The platform must allow for water 
flow along the curb and from the street.  Covering 
a catch basin or open drain is prohibited.   
 
TRAVEL LANE BUFFER:  The parklet must include a 
3-foot tall continuous barrier (measured from the 
parklet level) to buffer patrons from passing 
traffic.  Examples include planters, fencing, or 
railings.  Appropriate buffer materials include 
treated wood, wrought iron, or other finished 
metals. Prohibited materials include jersey 
barriers, plastic and vinyl fencing. 
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SIDEWALK ENCROACHMENT:  Sidewalk 
encroachment may be allowed by elements of the 
parklet if approved by the Public Works 
Department.  Sidewalk clearance of 6 feet in width 
and 7 feet in height must be maintained at all 
times. 
 
WASTE:  Waste from the parklet must be removed 
each day by the business or sponsor operating 
the parklet. 
 
MAINTENACE:  Parklets must be kept clear of 
debris.  Maintenance shall be performed to keep 
it safe and sanitary.   
 
SIGNAGE:  One sign (on the sidewalk side) is 
allowed to identify the business operating the 
parklet (maximum of 2 square feet). 
  



PARKLET STANDARDS CONTINUED 
 
SAFETY BUFFER:  Wheel stops and reflective 
delineator posts must be installed at both ends of 
the parklet with the following standards.  
• Each wheel stop shall be located 3 feet from 

the parklet structure and one foot from the 
curb within the parking space boundary.  

• Each wheel stop must be 4-6 feet wide, 
mounted with three butyl (rubber) pads. 

• A reflective delineator post must be placed at 
the outer corner of the parking space six 
inches from the wheel stop.   

• Delineator posts must be 36 inches tall, 
cylindrical white Safe-Hit® posts and must 
include reflective striping.  Posts should be 
attached to the street with a butyl (rubber) 
adhesive pad.   
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SHADE COVERINGS:  Shade coverings may include 
umbrellas or other structured covers.  
Appropriate materials include wood, canvas, 
nylon or other durable material.  Pop-up tents 
and tarps are prohibited.   

 

 
 
VERTICAL ELEMENTS:  Vertical elements must be 
quality materials such as treated wood, wrought 
iron, or other finished metals.  Elements made out 
of plastic or vinyl are prohibited. Nothing over 10 
feet in height is permitted.   
 
OBSTRUCTIONS TO ADJACENT STOREFRONTS: 
To prevent obstructing existing storefronts or 
signage, an open area shall be maintained over 4 
feet in height unless the adjacent business & 
property owner consents in writing.  This applies 
to walls and other continuous enclosures or 
obstructions, but does not include posts or 
columns.  The following items cannot be blocked 
without the permission of business and property 
owners:   
• Primary entry doors 
• Signage affixed to the building or projecting 

above the sidewalk (does not include banners, 
temporary or portable signs) 

• Ground floor/pedestrian level windows that 
allow viewing into and out of business 
(windows with safety bars, opaque glass, or 
otherwise blocked are not included) 

The City will make the final determination 
related to allowing obstructions or when 
consents are required.  
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APPROVAL PROCESS OUTLINE 
 
SUMMARIZED REVIEW.  The process for approval 
of permanent parklets is summarized below.   
 
 Pre-Application Meeting 

This meeting is required prior to submittal of 
the permanent parklet application.  This gives 
the applicant and staff an opportunity to 
discuss the proposal to verify compliance with 
the standards. The proposed parklet is routed 
for review through the Land Development 
Committee (LD). Planning staff notifies 
surrounding property and business owners 
within 100 feet of the proposed parklet 
location and invites them to attend the LD 
meeting.  The Parking Committee is also sent 
the proposal for review. 
 

 Permanent Parklet Application 
This application is reviewed by the Planning 
Department for completeness and 
compliance with the standards.  The proposal 
is sent to the Building and Public Works 
Department for review as well as any 
department or agency that provided 
comments during the pre-application review. 
Once the application is found to meet the 
requirements, it is forwarded to the City 
Manager or designee for final sign off.  If any 
permit is required by the Public Works, 
Building or Fire Departments, they will need to 
be obtained after the application is approved.  
 

 Inspection 
After the parklet is constructed, the applicant 
notifies the Planning Department.  The 
Planning Department will coordinate an 
inspection with the Public Works and Building 
Departments.   

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
For more information about pre-manufactured 
parklets, including platforms, benches, and shade 
coverings, check out the following: 

archatrak.com modstreet.co 
bisonip.com dero.com 

Permanent Parklet 
Application 

Submittal Requirements 

 Signed application 
 

 Map showing location of 
parking space requested 
 

 Description of what the 
parklet will be used for, 
general hours of  operation, 
and types of materials to be 
used 
 

 Dimensional sketch of 
parklet layout 
 

 Elevation of proposed 
platform and any vertical 
elements 
 

 Liquor licenses (City & 
OLCC) if applicable 
 

 Liability Insurance 
Information 
 

 Indemnity and hold 
harmless agreement form 
signed 
 

 Consent Forms (if required) 
 

 Application Fee 

https://www.archatrak.com/
https://modstreet.co/
https://bisonip.com/
https://www.dero.com/

