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PROCEDURES FOR EXPUNGEMENT OF A MISDEMEANOR OR VIOLATION  
CONVICTION OR ARREST RECORD IN THE MEDFORD MUNICIPAL COURT 

 
These procedures are based on ORS 137.225.  Court staff is prohibited from giving legal 
advice.  If you have any questions, please contact an attorney.  The expungement process 
generally takes 8 – 12 weeks minimum to remove from your record. 
 
 ELIGIBILITY:  Determine if your conviction or record of arrest are eligible for 

expungement.   
 FINGERPRINT CARD:  Obtain a copy of a fingerprint card. 
 PREPARE REQUIRED DOCUMENTS:   

 Prepare the CONVICTION forms if you were convicted of the charge. 
 Prepare the ARREST forms if the charge was not filed, dismissed, or you were 

acquitted of the charge. 
You must sign the affidavit in the presence of the Court Clerk or a Notary 
Public.  

 Submit all original documents to the MEDFORD MUNICIPAL COURT, 411 W. 8th St. 
Room 210, Medford, OR  97501.   

 Serve copies of all original documents on the CITY ATTORNEY’S OFFICE at 411 W. 8th St. 
Room, Medford OR  97501.  In addition, you will need to submit the following: 

o Fingerprint card. 
o A certified check for $33 made payable to the Dept. of State Police if you are 

filing a conviction expungement.  This is not required on arrest record/dismissal 
expungements. 

 RETAIN COPIES of all original documents for your records. 
 
 

Conditions for Expungement 
 

 See ORS 137.225 for a list of case types eligible to be set aside. 
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Expungement of Conviction Records 
 
Prepare the forms for setting aside a conviction and file the original documents with the 
Court.  You must prepare separate forms for each case. 

 Affidavit in Support of Motion to Set Aside Conviction for each case (original) 
 Motion for Order to Set Aside Conviction for each case (original) 
 Order to Set Aside Conviction for each case (original) 

 
Deliver the following to the City Attorney’s Office: 

 Copy of Affidavit in Support of Motion to Set Aside Conviction for each case; 
 Copy of Motion for Order to Set Aside Conviction for each case; 
 Fingerprint card; 
 Certified check for $33 made payable to the Oregon State Police.   

 
 

Expungement of Arrest Record and/or Dismissal 
 
Prepare the forms for setting aside an arrest and file the original documents with the 
Court.  No filing fees are required.  You must prepare separate forms for each case. 

 Affidavit in Support of Motion to Set Aside Arrest for each arrest record 
(original) 

 Motion for Order to Set Aside Arrest for each arrest record (original) 
 Order to Set Aside Arrest for each arrest record (original) 

 
Deliver the following forms and fingerprint card to the City Attorney’s Office: 

 Copy of Affidavit in Support of Motion to Set Aside Arrest (for each arrest 
record); 

 Copy of Motion for Order to Set Aside Arrest (for each arrest record); 
 Fingerprint card. 

 
The City Attorney’s Office will notify the victim in the case (if applicable) of the defendant’s 
intent to set aside.  A hearing date will be set by the Court if the victim objects.   
 
The fingerprint card and certified check will be forwarded to the State Police Bureau of 
Criminal Identification.  The State Police will use the fingerprint card to make a positive 
identification of the defendant, to determine if the defendant has had prior criminal cases  
set aside, and to determine if the defendant has any outstanding warrants.  The fingerprint 
card will be returned to the City Attorney’s office. 
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The City Attorney’s Office will file an answer to defendant’s motion with the Court.  The 
answer will state either that the City Attorney’s Office has no objection to the motion, or if 
there is an objection, the answer will set out the specific reasons for the objection.  The City 
Attorney’s Office will provide a copy of the answer to the defendant or defendant’s 
attorney.  The Municipal Court Judge will make a decision on the defendant’s motion.  The 
defendant or defendant’s attorney will be mailed a copy of the order.  The Court will 
distribute certified copies of the order to the appropriate agencies who will then comply by 
sealing their records. 
 
 


