
   
  

   

Meeting locations are generally accessible to persons with disabilities. To request interpreters for hearing impaired or other 

accommodations for persons with disabilities, please contact the ADA Coordinator at (541) 774-2074 or 

ada@cityofmedford.org at least three business days prior to the meeting to ensure availability. For TTY, dial 711 or  

(800) 735-1232. 

 
September 16, 2021 

6:00 P.M. 

Medford City Hall, Council Chambers 

411 W. 8th Street, Medford, Oregon 

www.medfordoregon.gov 
 
Due to the rapid increase in COVID-19 cases in Jackson County, the public may only view 
this meeting live through our website. To watch a recording or view this meeting live, 
click HERE. 
 
 
 

10. Roll Call 

  

20. Recognitions, Community Group Reports 

 20.1 Employee Recognitions 

 

 20.2 Rogue Disposal Update  

  

30. Oral Requests and Communications from the Audience 

Due to the rapid increase of COVID-19 cases in Jackson County, no in-person public comments 

will be heard during this meeting.  

 

The City Council encourages written comments. Submit your comments by regular mail to City 

Council, 411 W. 8th Street or by email to PublicComments@cityofmedford.org. Comments must 

be received by noon on the date of the meeting to be noted in the record. Please include the 

date of the Council meeting with your comments. 

 

40. Approval or Correction of the Minutes of the September 2, 2021 Regular Meeting 

  

50. Consent Calendar  

 50.1 COUNCIL BILL 2021-103 

AN ORDINANCE authorizing the purchase of a Schwalm self-propelled robotic cutter in 

the amount of $183,040 to assist with making repairs, performing maintenance, and 

taking videos involving sanitary sewer and storm sewer pipes. 

 

 50.2 COUNCIL BILL 2021-104 

  AN ORDINANCE appointing US Bank to provide P-Card services for a five-year term 

beginning January 1, 2022, with the option to renew for one additional five-year term, 

and authorizing the City Manager and/or the Chief Financial Officer/Deputy City 

Manager to execute all necessary documents. 

CITY COUNCIL  
AGENDA 
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 50.3 COUNCIL BILL 2021-105 

AN ORDINANCE authorizing a sanitary sewer connection for the property located at 

2652 N. Foothill Road in conjunction with street improvements on Foothill Road 

between Hillcrest Road and Delta Waters Road as part of the Foothill Road Corridor 

(BUILD) Project. 

 

60. Items Removed from Consent Calendar 

 

70. Ordinances and Resolutions 

 70.1 COUNCIL BILL 2021-106 

  AN ORDINANCE approving and authorizing execution of Early Work Amendment No. 2 

to the CM/GC contract with Pence Construction in an amount not to exceed $453,743, 

and authorizing Pence Construction to award a subcontract with Keller North America, 

Inc. for ground stabilization work for the construction of the Rogue Credit Union 

Community Complex at Howard Memorial Sports Park. 

 

80. Public Hearings 

 MASKS ARE REQUIRED FOR IN-PERSON PUBLIC HEARINGS.  Please complete a public comment 

form before speaking.  Due to health and safety concerns, the City Council encourages written 

comments. Comments must be received via email at PublicComments@cityofmedford.org or 

regular mail at 411 W. 8th Street by noon on the date of the meeting to be noted in the 

record.  Please include the hearing topic and date of Council meeting with your comments. If 

you submit written comments prior to the meeting, you do not need to speak during the 

hearing.  

 

 80.1  COUNCIL BILL 2021-107 

  A RESOLUTION adopting the third Supplemental Budget for the 2021-2023 biennium, 

resulting in a $471,500 increase in appropriations, and creating the Police Forfeiture 

Fiduciary Fund 205 for the 2021-2023 biennium. 

 

 80.2 COUNCIL BILL 2021-108 

  AN ORDINANCE amending sections 2.185 and 5.310(2) of the Medford Municipal Code 

pertaining to permanent “Parklets,” effective October 1, 2021. (DCA-21-247) 

 

 80.3 COUNCIL BILL 2021-109 

  AN ORDINANCE establishing an application fee effective October 1, 2021 in the amount 

of $275 for “Parklets” and sidewalk cafes under Medford Municipal Code Sections 2.185 

and 10.358. (GF-21-274) 
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90. Council Business 

 90.1 Proclamations issued 

   Constitution Week – September 17-23 

   Fire Prevention Week – October 2-9 

  

 90.2 Committee Reports and Communications 

  a. Council Officers Update 

 

  b. Committee Reports  

 

100. City Manager and Staff Reports 

 

110. Adjournment 
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DEPARTMENT:  Public Works AGENDA SECTION: Consent Calendar 

PHONE:  (541) 774-2602 MEETING DATE: September 16, 2021 

STAFF CONTACT: John Vial, Public Works Director 

 
COUNCIL BILL 2021-103 
AN ORDINANCE authorizing the purchase of a Schwalm self-propelled robotic cutter in the amount 

of $183,040 to assist with making repairs, performing maintenance, and taking videos involving 

sanitary sewer and storm sewer pipes. 

 

SUMMARY AND BACKGROUND 
Council is requested to consider approval of the purchase of a Schwalm self-propelled robotic cutter 

in the amount of $183,040.00. This machine cuts through roots and intrusions in sanitary sewer and 

storm sewer pipes in order to make repairs, perform maintenance, and take videos. 

 

The price of the cutter includes: preparing the City’s 2017 Closed Circuit Television (CCTV) inspection 

truck to be retro-fitted, the required support equipment, installation of the equipment, and staff 

training. Cues, the manufacturer of the City’s CCTV equipment, is the current local Schwalm vendor. 

In order to reduce the cost, Cues has quoted a portion of the equipment and retro fit of the City’s 

Cues CCTV truck, while Schwalm has provided a quote for their specific equipment.  

 
PREVIOUS COUNCIL ACTIONS 
On June 3, 2021, Council Bill 2021-49 was approved adopting the 2021-2023 Biennial Budget for the 

City of Medford, and making appropriations thereunder.   

 

ANALYSIS 
The proposed equipment is essential for the proper maintenance and removal of various items from 

both sanitary and storm sewer collection pipes. These items include, but are not limited to deposits, 

mortar, service lateral protrusions, large root stalks, and other obstructions identified through video 

inspection. Most of the obstructions found in the existing infrastructure also prevent the use of cost-

effective full mainline rehabilitation by way of Cured in Place Pipe (CIPP). Removal of protrusions and 

mortared joints will allow those lines to be rehabilitated with CIPP keeping with the “lowest life cycle 

cost” model.   

 

Previously, Public Works has utilized a contractor to perform this work as part of the City of Medford 

Annual Wastewater Collections and Storm Drain Rehabilitation Project.  In 2020, a change order to 

the original contract for the removal of eight protruding service laterals was completed totaling 

$7,066.89.  In 2021, a change order was issued for the removal of grout from 19 mainlines prior to 

Cured in Place Pipe installation. This work was completed as “time and materials” at a rate of $600.00 

per hour totaling $40,420.00. Having the City of Medford own this equipment will allow Public Works 

to be more responsive and perform this work in-house as issues are identified and will decrease City 

costs to complete this work over the life of the equipment. This will ensure the City’s collections 

system is able to flow at the designed capacity and minimize the risk associated with loss of service 
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or damage claims caused by the aging infrastructure.  It is anticipated that Public Works will utilize 

this equipment between 100 and 200 hours annually. The manufacturer stated that with proper 

maintenance, the City can anticipate a 10-year usable life of the robotic cutter. 

 

COUNCIL GOALS 

 

Council Goal and Objective:  Public Infrastructure 
Strategy: Continue to maintain existing infrastructure based on the lowest life cycle cost 

model. The City will work to ensure that critical transportation, storm drain, and sewer systems 

have enough capacity to handle future development demands. 

Deliverable: N/A  

 

FINANCIAL AND/OR RESOURCE CONSIDERATIONS 
This purchase is included in the adopted City of Medford 2021-2023 Biennial Budget on page 9-21. 

The cost of the self-propelled robotic cutter is $185,000 and appears in Fund 502. 

 

TIMING ISSUES 
Current quotes are valid through September 19, 2021.   

 
COUNCIL OPTIONS 
Approve the ordinance as presented. 

Modify the ordinance as presented. 

Deny the ordinance and provide direction to staff. 

 
STAFF RECOMMENDATION 
Staff recommends approval of the ordinance as presented. 

 

SUGGESTED MOTION 
I move to approve the ordinance. 

 

EXHIBITS 
Ordinance  

Exhibit A - Cues Quote 

Exhibit B - Schwalm USA Quote 

Exhibit C - Sole Source Justification 

Exhibit D - Sole Source Letter Cues 
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Sole Source Justification 1035.R1 (401-F1) Revised: 062321

Sole Source Justification 

General Information Date: 

Department: Phone No.: 

Contact Name: Email: 

Vendor Information Purchase Order No.:
Name: Contract No.:

Description. Please provide a description of the goods or services required, the duration or 

frequency of the requirement, and the location where the services or goods will be delivered. Please 

also identify the annual cost of this good or service.  

Type.  Please select one of the options and explain below:
□ Single Source □ Proprietary/Copyright Restrictions □ Equipment Compatibility

□ Patented Product        □ Exclusive or Unique Capability

Other:________________________________________________________________________

Explanation: Why is this product or service the only one that would satisfy the above requirement(s)?

Due Diligence.  Describe the due diligence performed that led to the conclusion that this is a sole 

source. Site Municipal code if applicable and explain why it applies.

Department Recommendation 

Requestor Name: Date: 

Department Director or Manager Approval:
Signature: Date: 

EXHIBIT C
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CUES Sole Source Statement 2021-2026 

CUES is the sole manufacturer and supplier of OEM (Original Equipment Manufacturer)

parts and service for your existing CUES TV equipment.   Due to compatibility and warranty 
issues CUES recommends the purchase of “Original” components and parts for your 
existing CUES TV unit.  This includes Gnet software, all related software and support plans. 

Only Cues cameras and transporters are designed to operate with the Cues electronics and 
cabling as well as with each other as camera-transporter pairs.  This includes in part: Pipe 
Ranger series, Ultra Shorty series, WTR series, SMM, OZ 2, OZ3, DUC and LAMP.  It also 
includes cutters and grout equipment. 

Only Cues parts should be used in repair and maintenance of equipment to ensure 
protection of warranty, and proper operation of equipment.  Using non OEM parts may 
result in damage to equipment or voiding of warranty. 

Cues is the sole provider of Gnet software products designed in house and to work 
seamlessly with Cues hardware.  Gnet will not require adaptation or footage buffering to 
work with Cues hardware and is the only software supported by Cues. 
DUC digital side scanning camera is designed to work with Gnet software.  DUC will not 
work with 3rd party software. 

CUES will not be responsible for damage resulting from the use of other manufacture’s 
components or parts that are not 100% compatible with your existing CUES TV equipment.  
Only Cues cameras and transporters will work with Cues electronics. 

The main benefits of CUES OEM purchases are: 

1.  Continuation of Warranty 

2.  Life Time Loaner Policy on CUES Equipment 

3.  Maintain Standardization of Equipment 

4.  CUES has the only factory direct service & support facility in the NW that includes 4 full time employees.

5.  100% compatibility without modifications to Cues electronics.

6.  No third party software

EXHIBIT D
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CUES will insure that customers using the sole source or piggy-back method receive "as if 
bid" prices, which can be substantiated by previously quoted prices or actual prices from 
bid documents/piggy-back purchases of similar recent equipment sales.  

Cues NW is the sole provider of Cues equipment in the states of WA, OR, ID, MT, WY, HI, and 
AK. 

Gillian Wilson, Cues Territory Manager    

EXHIBIT D
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DEPARTMENT:  Finance AGENDA SECTION: Consent Calendar 

PHONE:  541-774-2030 MEETING DATE:  September 16, 2021 

STAFF CONTACT: Ryan Martin, CFO/Deputy City Manager 

 
COUNCIL BILL 2021-104 
AN ORDINANCE appointing US Bank to provide P-Card services for a five-year term beginning January 

1, 2022, with the option to renew for one additional five-year term, and authorizing the City Manager 

and/or the Chief Financial Officer/Deputy City Manager to execute all necessary documents. 

 

SUMMARY AND BACKGROUND 
Council is requested to consider an ordinance appointing US Bank to provide P-Card services for a 

five-year term beginning January 1, 2022 with the option to renew for one additional five-year term.   

 

PREVIOUS COUNCIL ACTIONS 
None. 

 

ANALYSIS 
The City participates in a state-wide consortium headed by the City of Portland for purchases made 

by credit/debit cards (P-Cards). The consortium contracted with Bank of America for this service in 

the past.  The City receives a rebate on all purchases based on spending levels; the benefit of 

participating in a consortium is the City receives a higher rebate percentage than it would if we 

participated alone. 

 

In March 2020, the City of Portland issued a Request for Proposal (RFP) and selected US Bank as the 

vendor for their P-Card program and the consortium.  The City of Medford also issued a RFP for P-

Card services and determined it was more advantageous to remain with the consortium than to 

contract these services on our own.  The City extended its contract with Bank of America until the new 

consortium could be established. 

 

COUNCIL GOALS 
None. 

 
FINANCIAL AND/OR RESOURCE CONSIDERATIONS 
Under the US Bank agreement, the approximate rebate is expected to be about $16,000 per year as 

compared to the roughly $10,000 per year the City receives under the Bank of America contract. 

 

TIMING ISSUES 
The current contract with Bank of America expires December 31, 2021. 

 

COUNCIL OPTIONS 
Approve the ordinance as presented. 

Modify the ordinance as presented. 

Deny the ordinance and provide direction to staff. 
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STAFF RECOMMENDATION 
Staff recommends approval of the ordinance. 

 

SUGGESTED MOTION 
I move to approve the ordinance as presented. 

 

EXHIBITS 
Ordinance 

Contract on file in City Recorder’s Office 
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DEPARTMENT:  Public Works AGENDA SECTION: Consent Calendar 

PHONE:  (541) 774-2100 MEETING DATE: September 16, 2021 

STAFF CONTACT: John Vial, Public Works Director 

 
COUNCIL BILL 2021-105 
AN ORDINANCE authorizing a sanitary sewer connection for the property located at 2652 N. Foothill 

Road in conjunction with street improvements on Foothill Road between Hillcrest Road and Delta 

Waters Road as part of the Foothill Road Corridor (BUILD) Project. 

 

SUMMARY AND BACKGROUND 
Council is requested to consider approval of an ordinance authorizing a sanitary sewer connection 

for the property located at 2652 N. Foothill Road in conjunction with the street improvements on 

Foothill Road between Hillcrest Road and Delta Waters Road as part of the Foothill Road Corridor 

(BUILD) Project. BUILD stands for Better Utilizing Investments to Leverage Development.   

 

The property at 2652 N. Foothill Road is on the east side of Foothill Road and outside the City limits. 

The City is currently in the middle of right-of-way negotiations with this property owner. During the 

negotiation it was determined the widened Foothill Road will irreparably damage their existing septic 

drain field. 

 
PREVIOUS COUNCIL ACTIONS 
On June 20, 2019, Council approved Council Bill 2019-64 authorized $20,500,000 in non-federal 

funding towards the North Phoenix/Foothill Road Corridor should a BUILD grant be awarded. 

 

On March 19, 2020, Council approved Council Bill 2020-34 approving the Transportation Facility for 

Foothill Road from McAndrews to Delta Waters and South Stage Road from North Phoenix Road to 

approximately 1,000-feet west. 

 

On October 15, 2020, Council approved Council Bill 2020-130 declaring the need to acquire essential 

real property and authorizing the taking of real property by eminent domain action, if necessary, for 

the Foothill Road Corridor BUILD Project. 

 

On June 3, 2021, Council Bill 2021-49 was approved adopting the 2021-2023 Biennial Budget for the 

City of Medford, and making appropriations thereunder. 

 

ANALYSIS 
Upon discovery of the septic system impacts at 2652 N. Foothill Road, Public Works met and sought 

counsel from the Department of Environmental Quality (DEQ) and they advised us to abandon the 

existing septic system and connect the property to the City of Medford Sanitary sewer system. 

 

Shown below is the Medford Municipal Code Section 4.310(1) which provides City Council the 

authority to approve a connection outside City limits.  
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4.310 Sewer Permits or Connections Outside City Limits. 

 

No sewer permit shall be issued or sewer connection allowed for property located outside the City limits without 

City council approval. Such approval may be given under the following circumstances: 

 

(1) Where there are prior City commitments made during negotiations for right-of-way acquisition… 

 

The right-of-way area needed for the project contains the existing septic system and leach lines. In 

order to reconstruct a modern septic and leach field system more area than remains is needed 

rendering it as the least viable option.     

 

The real property is needed to construct Foothill Road per the design approved by Council on 

March 19, 2020. 

 

COUNCIL GOALS 

 

Council Goal and Objective:  Public Infrastructure 
Strategy: Public Works’ Infrastructure 
Deliverable: Complete the BUILD Project 

 

FINANCIAL AND/OR RESOURCE CONSIDERATIONS 
This project is included in the adopted City of Medford 2021-2023 Biennial Budget on page 9-37 and 

is budgeted in Fund 531.  

 

TIMING ISSUES 
If Council approves the sewer connection with Brenda Brannon’s property located at 2652 N. Foothill 

Road, it will allow for future construction of Foothill Road. 

 
COUNCIL OPTIONS 
Approve the ordinance as presented. 

Modify the ordinance as presented. 

Deny the ordinance and provide direction to staff regarding the current and approved design of 

Foothill Road and the acquisition of real property from Brenda Brannon. 

 
STAFF RECOMMENDATION 
Staff recommends approval of the ordinance for a sewer connection for Brenda Brannon located at 

2652 N. Foothill Road. 

 

SUGGESTED MOTION 
I move to approve the ordinance. 

 

EXHIBITS 
Ordinance 

Exhibit A – Site Map 
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DEPARTMENT:  Parks, Recreation, Facilities AGENDA SECTION:  Ordinances and Resolutions 

PHONE:  (541) 774-2483 MEETING DATE:  September 16, 2021 

STAFF CONTACT: Rich Rosenthal, Director 

 
COUNCIL BILL 2021-106 
AN ORDINANCE approving and authorizing execution of Early Work Amendment No. 2 to the CM/GC 

contract with Pence Construction in an amount not to exceed $453,743, and authorizing Pence 

Construction to award a subcontract with Keller North America, Inc. for ground stabilization work for 

the construction of the Rogue Credit Union Community Complex at Howard Memorial Sports Park. 

 
SUMMARY AND BACKGROUND 
Council is requested to consider authorizing Early Work Amendment No. 2 with Pence Construction 

in the amount of $453,743, and authorizing a contract award between Pence Construction and Keller 

North America, Inc. for ground stabilization at Howard Memorial Sports Park (HMSP) for the Rogue 

Credit Union Community Complex (RCUCC). 

 
PREVIOUS COUNCIL ACTIONS 
On June 18, 2020, Council Bill 2020-81 was approved, authorizing the issuance, sale, execution, and 

delivery of limited tax revenue and refunding bonds in one or more series, in an aggregate principal 

amount of up to $60 million for the purpose of financing all or a portion of a sports and events 

complex. 

 

On December 17, 2020, Council Bill 2020-162 was approved, granting exemption from competitive 

bidding procedures for construction of the RCUCC project by means of the construction 

manager/general contractor (CM/GC) process and authorizing solicitation and selection of the CM/GC 

by a request for proposals. 

 

On March 4, 2021, Council Bill 2021-19 was approved, approving and awarding a CM/GC contract with 

Pence Construction for pre-construction services for the RCUCC and fixing the cost percentage for 

CM/GC services. 

 

On September 2, 2021, Council Bill 2021-100 was approved, approving Early Work Amendment No. 1 

with Pence Construction in the amount of $2,072,334, and authorizing a contract award between 

Pence and LTM Inc. dba Knife River Materials for earthwork at HMSP. 

  

ANALYSIS 
The City’s CM/GC, Pence Construction, recommends City Council approval of an expenditure up to 

$453,743 and the award of a contract to Keller North America, Inc. for installation of ground 

stabilization for the RCUCC.  
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Specifically, the contractor would install 187 stone-filled subsurface piers for foundational load-

bearing elements for the 140,000-square-foot structure. Each hole would be 30 inches wide, 10-to-15 

feet in depth, and would be filled with rock to bear 5,000 pounds per square inch. 

 

Early Work Amendment No. 2 is the second of two contracts for preparation of the HMSP site for 

vertical construction next spring. Early Work Amendment No. 1, which was approved on September 

2, was for site clearing, mass grading, excavation of the building pad, formation of stormwater 

detention areas and water quality ponds, and preparation of the roadway, parking lot and 

construction staging area. 

 

Pence administered a competitive solicitation process for the work that generated three bids, and the 

Keller proposal was the only feasible bid based on the cost estimate: 

 

Company Bid Amount 

Keller North America, Inc. $353,555 

GeoTech Foundation Co. $521,000 

NW Soil Stabilization $1,388,500 

 

The total requested amount includes $100,188 for contingency, allowances for unexpected variables, 

and the contractor fee of 5.38 percent:  

 

Cost Item Amount 

Allowances  $55,044 

Pence contractor Fee (5.38%) 23,068 

Construction contingency 20,178 

Student Success Act surcharge 1,898 

TOTAL $100,188 

 

Pence will bill the City only for actual cost of the work. If the contractor does not encounter 

unexpected site conditions, the contingency and allowances factored into the authorization will not 

be needed.  

 

Over the past several months, the City’s project team conducted comprehensive surveys and soil 

analysis of the site, and have obtained the required permits to proceed. 

 

If the proposed amendment is approved, Keller will begin work the week of September 20. 

 

Section 1.13 of the previously approved contract with Pence allows for “early work amendments” for 

procurement, contracting, and earthwork prior to the establishment of a Guaranteed Maximum Price 

(GMP). The GMP for the remaining construction tasks is scheduled for Council consideration in 

January 2022. 
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COUNCIL GOALS 

Council Goal and Objective:  Public Infrastructure 
Strategy: Promoting Park and Recreation Infrastructure 
Deliverable: Construct the Rogue Credit Union Community Complex  

 
FINANCIAL AND/OR RESOURCE CONSIDERATIONS 
$55,000,000 budgeted in Aquatics Facility Development CIP RZZ1013, budget page 5-27. Of this 

amount, $54,895,456.30 is currently available. 

 

TIMING ISSUES 
Timely approval is necessary to prepare HMSP for vertical construction in the spring of 2022.  

 

COUNCIL OPTIONS 
Approve the ordinance as presented. 

Deny the ordinance and provide direction to staff. 

 

STAFF RECOMMENDATION 
Staff recommends approval of the ordinance. 

 

SUGGESTED MOTION 
I move to approve the ordinance as presented. 

 

EXHIBITS 
Ordinance  

Pence Construction memo 

 

 

Page 22

http://www.cityofmedford.org/


Page 23



Page 24



Page 25



Page 26



Page 27



Page 28



Page 29



Page 30



Page 31



Page 32



Page 33



Page 34



Page 35



Page 36



Page 37



Page 38



Page 39



Page 40



Page 41



Page 42



Page 43



Page 44



Page 45



Page 46



Page 47



Page 48



Page 49



Page 50



Page 51



Page 52



Page 53



Page 54



Page 55



Page 56



Page 57



Page 58



Page 59



Page 60



Page 61



Page 62



Page 63



Page 64



Page 65



Page 66



Page 67



Page 68



Page 69



Page 70



Page 71



Page 72



Page 73



Page 74



Page 75



Page 76



Page 77



Page 78



Page 79



Page 80



Page 81



Page 82



Page 83



Page 84



Page 85



Page 86



Page 87



Page 88



Page 89



Page 90



Page 91



Page 92



Page 93



Page 94



Page 95



  Item No:  80.1 
  

 AGENDA ITEM COMMENTARY 

medfordoregon.gov  
 

 
 

DEPARTMENT:  Finance AGENDA SECTION:  Public Hearings  

PHONE:  (541) 774-2030 MEETING DATE:  September 16, 2021 

STAFF CONTACT: Ryan Martin, CFO/Deputy City Manager  

 
COUNCIL BILL 2021-107 
A RESOLUTION adopting the third Supplemental Budget for the 2021-2023 biennium, resulting in a 

$471,500 increase in appropriations, and creating the Police Forfeiture Fiduciary Fund 205 for the 

2021-2023 biennium. 

 

SUMMARY AND BACKGROUND 
Council is requested to consider a third supplemental budget for the 2021-2023 biennium which will 

affect six departments and nine funds.  The total impact is a $471,500 increase in appropriations for 

the 2021-2023 biennium.  Additionally, this Supplemental Budget creates one new fund.  ORS 294.471 

provides for a Supplemental Budget process. 

 

This Supplemental Budget is being presented in a public hearing due to the Federal Forfeiture and 

State Forfeiture Funds increasing appropriations by more than 10%.  When this occurs, a public 

hearing is required. 

 

PREVIOUS COUNCIL ACTIONS 
On June 3, 2021, City Council approved resolution 2021-49 adopting the 2021-23 Biennium Budget. 

 

On July 1, 2021, City Council approved resolution 2021-71 adopting the first Supplemental Budget for 

the 2021-23 Biennium. 

 

On August 5, 2021, City Council approved resolution 2021-86 adopting the second Supplemental 

Budget for the 2021-23 Biennium. 

 

ANALYSIS 
 

New Fund 

The Finance Department is requesting the creation of one new fund that is necessary to comply with 

new accounting regulations.  The new Police Forfeiture Fiduciary Fund, Fund 205, will contain 

forfeiture assets and liabilities in compliance with GASB 84; it is not anticipated that this fund will be 

used for operating expenses.  

 

Fire 

The Fire Department is requesting an appropriations transfer in the amount of $67,000 from 

Contingency to utilize grant funds that were received in Fiscal Year 2021 from the Oregon State Fire 

Marshal to be used for wildfire preparedness.  While the Fire Department was able to spend $29,000 

of the $96,000 grant, they were not able to spend all of it in the last biennium, as the funds were not 
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received until May, 2021.  Orders were placed in June to spend the grant but the products did not 

arrive before the end of the 2021 fiscal year. 

 

 

Financial Impact to Budget: 

$67,000 increase to M&S Projects in the General Fund (Fund 100) 

$67,000 decrease to Contingency in the General Fund (Fund 100) 

 

Legal 

The City Attorney’s office is requesting to recognize and appropriate revenue from a litigation 

settlement in the amount of $2,500.  Funds will be used to reimburse associated litigation costs such 

as depositions, etc. 

 

Financial Impact to Budget: 

$2,500 increase to Damage Claims Revenue in the General Fund (Fund 100) 

$2,500 increase to Contract Services in the General (Fund 100) 

 

Police 

The Police Department is requesting to recognize and appropriate unanticipated revenue from 

several sources. 

 $133,000 of the COVID Emergency Response Grant that was awarded in 2020.  These funds 

will be used for the purchase of Personal Protection Equipment for Police employees to ensure 

their safety during the pandemic, as well as the purchase of additional laptop computers to 

provide staff the ability to telework and reduce the spread of the COVID-19 virus. 

 $103,600 in Federal Forfeiture revenues received since July 1, 2021.  Funds will be used for the 

purchase and installation of safety enhancements to the Police facility, including adding card 

scanners, the installation of distress buttons and replacing some outside windows with 

bulletproof glass ($59,000) as well as the purchase of GeoShield software to integrate and 

correlate data from Computer-Aided Dispatch and Records Management ($28,000).  The total 

cost is being shared via a consortium of Southern Oregon law enforcement agencies.  Finally, 

the remaining funds will be used to purchase Unmanned Aerial Systems to assist officers with 

in-progress calls for services.  Some uses include search and rescue operations, traffic collision 

reconstruction investigations and crime scene analysis ($16,000). 

 $79,600 of the High Intensity Drug Trafficking Area (HIDTA) Grant awarded in 2021. Funds will 

be used by the Medford Area drug and Gang Enforcement (MADGE) to reduce drug and gang 

related crime in Jackson County. 

 $22,400 from the sale of five obsolete police vehicles.  Funds will be used to purchase 

equipment for the newest Patrol vehicles. 

 $27,600 from the 2018 Edward Byrne grant.  Funds will be used to purchase radios to improve 

interoperable communications with the Jackson County Sheriff’s Office. 
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 $97,000 in State Forfeiture revenues received since July 1, 2021.  Funds will be used to 

purchase various small equipment items to assist MADGE and the Illegal Marijuana 

Enforcement Team (IMET) in their illegal narcotic enforcement investigations. 

 

Financial Impact to Budget: 

$241,000 increase to Grant revenue in the General Fund (Fund 100) 

$  22,400 increase to Property Sales revenue in the General Fund (Fund 100) 

$103,600 increase to Dept. of Justice Forfeiture revenue in the Federal Forfeiture Fund (Fund 201) 

$  97,000 increase to State Forfeiture revenue in the State Forfeiture Fund (Fund 202) 

$  41,700 increase to Overtime in the General Fund (Fund 100) 

$199,300 increase to M&S Projects in the General Fund (Fund 100) 

$  22,400 increase to Capital Outlay-Motive in the General Fund (Fund 100) 

$103,600 increase to M&S Projects in the Federal Forfeiture Fund (Fund 201) 

$  67,000 increase to M&S Projects in the State Forfeiture Fund (Fund 202) 

$  30,000 increase to Capital Outlay in the State Forfeiture Fund (Fund 202) 

 

Public Works 

Public Works is requesting two appropriations transfers as follows: 

 $485,000 to cover higher than anticipated costs to complete the Wastewater Facility Plan and 

Optimization Study, both of which are requirements of the City’s newly issued NPDES Permit 

which became effective September 1, 2021.  The budget was prepared before the contract 

with West Yost Associates was approved; this budget amendment is necessary to fully fund 

the studies. 

 $60,800 to cover the Public Works portion of the utility and SDC methodology/fee study, which 

was unbudgeted. 

 

Financial Impact to Budget: 

$  26,600 increase to Contract Services in the Street Utility Fund (Fund 500) 

$  17,100 increase to Contract Services in the Sewer Utility Fund (Fund 502) 

$  17,100 increase to Contract Services in the Regional Sewage Treatment Utility Fund (503) 

$485,000 increase to Capital Projects in the Regional Sewage Treatment SDC Fund (Fund 523) 

$  26,600 decrease to Contingency in the Street Utility Fund (Fund 500) 

$  17,100 decrease to Contingency in the Sewer Utility Fund (Fund 502) 

$  17,100 decrease to Contingency in the Regional Sewage Treatment Utility Fund (503) 

$485,000 decrease to Contingency in the Regional Sewage Treatment SDC Fund (Fund 523) 

 

Planning 

The Planning Department is requesting to recognize and appropriate a $5,000 AARP grant for traffic 

calming in the Liberty Park area.  Funds will be used for long-range planning of traffic calming 

activities. 
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Planning is also requesting an appropriations transfer from Contingency in the amount of $31,400 to 

allow Community Works to spend their remaining 2019-2021 General Fund Grant (non-competitive) 

funds.  The COVID-19 quarantine presented the agency with challenges servicing victims through the 

Sexual Assault Victim Advocate program. 

 

Finally, Planning is requesting a transfer of $45,000 from the CDBG Fund to the General Fund for the 

Reunification Program.  The funding came from the Homeless System Action Plan Implementation 

program and should not have been posted to the CDBG Fund.                

Financial Impact to Budget: 

$  5,000 increase to Private Agency Grants in the General Fund (Fund 100) 

$31,400 increase to Social Services Grant in the General Fund (Fund 100) 

$45,000 increase to Contract Services in the General Fund (Fund 100) 

$  5,000 increase to M&S Projects in the General Fund (Fund 100) 

$31,400 decrease to Contingency in the General Fund (Fund 100) 

$45,000 decrease to Contract Services in the CDBG Fund (Fund 731) 

 

COUNCIL GOALS 

 

Council Goal and Objective:  Housing  

Strategies: Homeless System Action Plan (HSAP) and the 2020-2024 Consolidated Plan  

Deliverables:  Support development of transitional and permanent supportive housing 

 

Council Goal and Objective:  Public Infrastructure 

Strategies: Public Works Infrastructure 

Deliverables: Complete new Wastewater Treatment Facilities Plan; Contract Public Works 

utilities and SDC fess comparison study 

 

FINANCIAL AND/OR RESOURCE CONSIDERATIONS 
The proposed resolution will increase appropriations.  Impacts for each fund are as follows: 

 

Fund Existing Appropriations New Appropriations 

100 $143,400 $270,900 

201 $0 $103,600 

202 $0 $97,000 

205 $0 $0 

500 $26,600 $0 

502 $17,100 $0 

503 $17,100 $0 

523 $485,000 $0 

731 $45,000 $0 

   

TOTAL $734,200 $471,500 
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TIMING ISSUES 
None. 

 

COUNCIL OPTIONS 
Approve the resolution as presented. 

Modify the resolution as presented. 

Deny the resolution and provide direction to staff. 

 

STAFF RECOMMENDATION 
Staff recommends approval of the resolution. 

 

SUGGESTED MOTION 
I move to approve the resolution as presented. 

 

EXHIBITS 
Resolution 

Supplemental Budget Request 
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DEPARTMENT:  Planning AGENDA SECTION:  Public Hearings 

PHONE:  (541) 774-2380 MEETING DATE:  September 16, 2021 

STAFF CONTACT: Matt Brinkley, AICP CFM, Planning Director 

 
COUNCIL BILL 2021-108 
AN ORDINANCE amending sections 2.185 and 5.310(2) of the Medford Municipal Code pertaining to 

permanent “Parklets,” effective October 1, 2021. (DCA-21-247) 

 
SUMMARY AND BACKGROUND 
Council is requested to consider an ordinance to amend Chapters 2 (Government & Administration) and 

5 (Offenses) of the municipal code to establish new regulations for parklets. Along with the code 

amendment, a manual is proposed to include all of the design and construction standards.   

 

Council reviewed the proposal for parklets at a study session on August 12, 2021.  Council directed staff 

to keep the regulations simple and affordable to encourage participation.  The manual provides potential 

applicants with easy-to-understand requirements and the approval process.  Most pre-fabricated parklets 

would meet the City’s requirements. The original fee proposed has been reduced and the renewal fee 

removed to keep the program affordable.  Council is being asked to consider the application fee for 

parklets under a separate agenda item for this meeting.  (File no. DCA-21-247) 

 
PREVIOUS COUNCIL ACTIONS 
On March 19, 2020, Council Bill 2020-36 was approved ratifying the Mayor’s Administrative Order dated 

March 16, 2020, declaring a local state of emergency in the City of Medford as a result of the Covid-19 

pandemic.    

 

On September 2, 2021, Council Bill 2021-99 approved  the tenth extension of the Mayor’s local state of 

emergency in the City of Medford as a result of Covid-19 Pandemic. 

 
ANALYSIS 
In response to the indoor capacity restrictions due to the COVID-19 pandemic, the City began allowing 

temporary use of on-street parking spaces in downtown for businesses in 2020.  This allowed restaurants 

and bars to continue operating by allowing them to provide outdoor seating and dining to patrons within 

the on-street parking spaces adjacent to their business.  At the request of the Council and due to the 

success of the temporary measure, the Planning Department has prepared a draft code amendment along 

with a design and construction manual to allow parklets on a permanent basis.  

 

To allow permanent parklets, staff proposes amendments to Municipal Chapters 2 (Government & 

Administration) and 5 (Offenses).  The proposed changes to Chapter 2 will include provisions that state 

the parklets must:  1) not obstruct vehicular or pedestrian traffic; 2) not create an unreasonable hazard to 

person and property; 3) not create a noise disturbance, breach of the peace, or any other code violation; 

and 4) comply with the “Parklet Design and Construction Standards.”  The change to Chapter 5 would allow 

public drinking of alcoholic beverages in parklets.   
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Staff prepared a design and construction manual for the parklet program.  Key provisions in the manual 

include eligibility, locational requirements, amenities, prohibited items, and the approval process.  Instead 

of incorporating the manual into the municipal code, it is proposed as an Administrative Regulation (AR).  

Once Council provides any additional feedback on the manual, an AR will be created which will give the 

City Manager the authority to make changes to the program without a formal review by City Council in the 

future. 

 

Parklets will be allowed in the downtown Central Business District.  Each parklet may use one or two 

parking spaces.  Two parking spaces may be used for parklets per block on both sides of the street.  It is 

most likely they would be used for outdoor seating and dining for adjacent restaurants or bars.  However, 

a parklet could be created for seating, recreation, or art for the use of the general public.    

 

Allowed items include: 

 tables and chairs (built-in or removable);  

 potted plants or plant boxes; 

 low voltage lighting elements (battery operated or solar powered); 

 heating devices as certified and allowed by the Fire and Building Safety Departments;  

 shade elements such as umbrellas (that don’t block other storefronts or building signage without 

the consent of adjacent businesses); 

 recreational games (non-throwing); 

 public art (not for sale). 

 

Materials allowed include: 

 treated wood, wrought iron or other finished metals for vertical elements (wood pallets and vinyl 

fencing prohibited); 

 treated wood, canvas, or nylon for shade elements (pop-up tents and tarps prohibited).  

 

Safety features include: 

 compliance with the ADA (Americans with Disabilities Act); 

 a platform with a non-slip surface that is flush-mounted to the sidewalk; 

 a railing to buffer parklet patrons from passing vehicular traffic; 

 a safety buffer (consisting of a wheel stop and reflective post) on either end of the parklet to help 

delineate it from the adjacent parking spaces. 

 

The approval process is also listed in the manual, which would require a pre-application to be submitted 

to the Planning Department.  This would allow the application to be distributed to City departments and 

utilities for review.  This process will help to identify any issues related to the proposed parklet location, 

such as ensuring it will not block:  fire facilities or hydrants, manhole covers, curb inlets or other drainage 

facility, or traffic control devices.  Staff can also ensure the proposal meets the accepted materials and 

safety requirements.  Planning staff will send out notices to businesses and property owners within 100 

feet of the proposed parklet and invite them to attend the pre-application meeting.   

 

The next step in the approval process includes the formal application for a parklet.  This should be 

straightforward, as the pre-application will address any issues.  The proposal would be sent to the Building 
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Safety and Public Works Departments for review as well any other department or utility that had specific 

comments during the pre-application review.  After the review is found to be consistent with regulations, 

the application will be sent to the City Manager or designee for approval.  After installation of the parklet, 

Planning Department staff will coordinate an inspection with the Building Safety and Public Works 

Departments.       

 
COUNCIL GOALS 

 

Council Goal and Objective:  City Center Revitalization  
Strategy: Downtown 
Deliverable: Support development and re-development opportunities within the downtown core 

 
FINANCIAL AND/OR RESOURCE CONSIDERATIONS 
The new application fee proposed for parklets is $275. 

 
TIMING ISSUES 
The Mayor’s local state of emergency declaration, due to the Covid-19 pandemic, is set to expire on 

December 17, 2021.  This emergency declaration has authorized the City Manager to allow the use of on-

street parking spaces as temporary parklets through a temporary parklet permit (11 permits have been 

approved to date). If Council adopts the ordinance, permanent parklets will become effective on October 

1, 2021.  Staff recommends sending a letter to the temporary parklet participants, allowing them to 

operate under the temporary measure until May 1, 2022.  This gives those who want to continue to operate 

a parklet time to get the necessary approval and comply with the permanent parklet regulations.   

 
COUNCIL OPTIONS 
Approve the ordinance as presented. 

Modify the ordinance as presented. 

Deny the ordinance and provide direction to staff. 

 

STAFF RECOMMENDATION 
Staff recommends approval of the ordinance adopting regulations related to permanent parklets. 

 
SUGGESTED MOTION 
I move to approve the ordinance as presented. 

 
EXHIBITS 
Ordinance  

Parklet Design and Construction Manual  
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PARKLET DESIGN AND 
CONSTRUCTION STANDARDS 

 

 

 

 

 
            Photo courtesy of Foto by Giorg 
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Parklets help to promote vibrant and lively downtowns by allowing people to occupy spaces generally 

filled with automobiles on public streets.   This manual provides the standards for parklets in downtown 

Medford.  It includes the eligibility requirements and standards for design and safety. 

 
 

WHAT IS A PARKLET?  
A parklet is an on-street parking space that is converted 

to outdoor seating.  Parklets can be used for outdoor 

dining or as community spaces.  They can include 

seating, plants, tables, recreation, public art, and other 

approved amenities.   

 

The City of Medford began allowing temporary parklets 

in 2020.  This helped to allow restaurants and bars to 

continue to operate during the Covid-19 pandemic when 

indoor seating capacity was limited.  Due to the success 

of the temporary measure, the City adopted special 

standards in 2021 to allow them on a permanent basis 

(Ordinance # 21-XXX).    

  

ELIGIBILITY 
Parklets are only allowed within downtown Medford in 

the Central Business Overlay (see map below).  

 

 

 

 

 
 

LOCATIONAL REQUIREMENTS  
For outdoor dining, the parklet must be located 

adjacent to the associated business. They shall not be 

used for food trucks or for retail purposes. 

 

Each parklet may occupy up to two parking spaces.  

Two parking spaces may be used per block on each 

side of the street.  Accessible spaces are not allowed 

to be used for parklets.  

 

Parklets may not be located in front of fire facilities or 

hydrants, over manhole covers, curb inlets, or other 

public utilities.  Drainage shall not be impeded by the 

parklet.  No object shall obstruct a traffic control 

device.   

 

AMENITIES  
 

Lighting – Low voltage and self-contained lighting 

elements are allowed (battery operated or solar 

powered).  Power via extension cords or connecting 

to the electrical system (or tree well receptacles) or 

generators is prohibited.   

Vegetation – Potted Plants or plant boxes are allowed 

(dirt, sand need to be contained).  

Tables and chairs / seating – Can be incorporated as 

built-in seating or removable furniture  

Heating Devices – Certified devices are allowed as 

permitted by the Building and Fire Departments.  

Umbrellas/Shade coverings – Umbrellas or other 

shade coverings shall not block other business 

storefronts or building signage without consent.   

Recreation – Passive recreation is allowed that 

doesn’t distract motorist (non-throwing games). 

Public Art – Displays of art allowed (not for sale).  

 

PROHIBITTED ITEMS 

 Objects that cause hazards for drivers such as 

balloons or flashing lights 

 Pop-up tents 
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PARKLET STANDARDS 
 

SIZE.  Each parklet must not exceed the designated 

parking space(s).   A one foot setback is required 

between the adjacent bicycle or vehicle travel lane and 

the parklet.  

 

 

         City of Medford Parklet Diagram 

 

ACCESSIBILITY.  The parklet must be ADA compliant.  A 

platform is required for each parklet that is flush 

mounted with the curb (no more than ½ inch gap) to be 

level with the adjacent sidewalk. 

 

     

Photo courtesy of Foto by Giorg 

 

PLATFORM MATERIALS.  The platform must be 

constructed with durable materials capable of 

withstanding the effects of weathering with a non-slip 

surface.  Wood pallets are not allowed.   

 

The platform should be built to be disassembled for 

street maintenance or other required removal. 

Anchoring to the sidewalk or street is prohibited. 

 

 

 

  

 

DRAINAGE.  The platform must allow for water flow 

along the curb and from the street.  Covering a catch 

basin or open drain is prohibited.   

 

TRAVEL LANE BUFFER.  The parklet must include a 3-foot 

tall continuous barrier (measured from the parklet level) 

to buffer patrons from passing traffic.  Examples include 

planters, fencing, or railings.  Appropriate buffer 

materials include treated wood, wrought iron, or other 

finished metals. Prohibited materials include jersey 

barriers, plastic and vinyl fencing.  

Photo courtesy of City of Spokane 

 

SIDEWALK ENCROACHMENT.  Sidewalk encroachment 

may be allowed by elements of the parklet if approved 

by the Public Works Department.  Sidewalk clearance of 

6 feet in width and 7 feet in height must be maintained 

at all times. 

 

WASTE.  Waste from the parklet must be removed each 

day by the business or sponsor operating the parklet. 

 

MAINTENACE.  Parklets must be kept clear of debris.  

Maintenance shall be performed to keep it safe and 

sanitary.   

 

SIGNAGE.  One sign (on the sidewalk side) is allowed to 

identify the business operating the parklet (maximum of 

2 square feet). 
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PARKLET STANDARDS CONTINUED 

 

SAFETY BUFFER. 
Wheel stops and reflective delineator posts must be 

installed at both ends of the parklet with the 

following standards.  

 Each wheel stop shall be located 3 feet from the 

parklet structure and one foot from the curb 

within the parking space boundary.  

 Each wheel stop must be 4-6 feet wide, mounted 

with three butyl (rubber) pads. 

 A reflective delineator post must be placed at the 

outer corner of the parking space six inches from 

the wheel stop.   

 Delineator posts must be 36 inches tall, 

cylindrical white Safe-Hit® posts and must 

include reflective striping.  Posts should be 

attached to the street with a butyl (rubber) 

adhesive pad.   

 

         

                              Photos courtesy of City of Spokane 

 

SHADE COVERINGS.  Shade coverings may include 

umbrellas or other structured covers.  Appropriate 

materials include wood, canvas, nylon or other 

durable material.  Pop-up tents and tarps are 

prohibited.  To prevent obstructing other 

storefronts or signage, shade coverings are not 

allowed in front of other business storefronts or 

building signage unless the adjacent business 

consents in writing. 

 

 

 

 

 

 

 

 

 

 

VERTICAL ELEMENTS.  Vertical elements must be quality 

materials such as treated wood, wrought iron, or other 

finished metals.  Elements made out of plastic or vinyl 

are prohibited. Nothing over 10 feet in height is 

permitted.  To prevent obstructing existing storefronts 

or signage, an open area shall be maintained over 4 feet 

in height unless the adjacent business consents in 

writing.  This applies to walls and other continuous 

enclosures or obstructions, but does not include posts or 

columns.    

 

 

Photo above courtesy of Milwaukie, Oregon 

 

 

  

      

For more information about pre-manufactured parklets, including platforms, benches, and shade coverings, 

check out the following. 

archatrak.com  modstreet.co  bisonip.com  dero.com 
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APPROVAL PROCESS OUTLINE 
 

SUMMARIZED REVIEW.  The process for approval of 

permanent parklets is summarized below.   

 

 Pre-Application Meeting 

This meeting is required prior to submittal of the 

permanent parklet application.  This gives the 

applicant and staff an opportunity to discuss the 

proposal to verify compliance with the standards. 

The proposed parklet is routed for review through 

the Land Development Committee (LD). Planning 

staff notifies surrounding property and business 

owners within 100 feet of the proposed parklet 

location and invites them to attend the LD meeting.  

The Parking Committee is also sent the proposal for 

review. 

 

 Permanent Parklet Application 

This application is reviewed by the Planning 

Department for completeness and compliance with 

the standards.  The proposal is sent to the Building 

and Public Works Department for review as well as 

any department or agency that provided comments 

during the pre-application review. Once the 

application is found to meet the requirements, it is 

forwarded to the City Manager or designee for final 

sign off.  If any permit is required by the Public 

Works, Building or Fire Departments, they will need 

to be obtained after the application is approved.  

 

 Inspection 

After the parklet is constructed, the applicant notifies 

the Planning Department.  The Planning Department 

will coordinate an inspection with the Public Works 

and Building Departments.   

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Permanent Parklet 
Application 

Submittal Requirements 

 Signed application 

 

 Map showing location of 

parking space requested 

 

 Description of what the 

parklet will be used for, 

general hours of  

operation, and types of 

materials to be used 

 

 Dimensional sketch of 

parklet layout 

 

 Elevation of proposed 

platform and any vertical 

elements 

 

 Liquor licenses (City & 

OLCC) if applicable 

 

 Liability Insurance 

Information 

 

 Indemnity and hold 

harmless agreement 

form signed 

 

 Application Fee 
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DEPARTMENT:  Planning AGENDA SECTION: Public Hearings  

PHONE:  (541) 774-2380 MEETING DATE: September 16, 2021 

STAFF CONTACT: Matt Brinkley, AICP CFM, Planning Director 

 
COUNCIL BILL 2021-109 
AN ORDINANCE establishing an application fee effective October 1, 2021 in the amount of $275 for 

“Parklets” and sidewalk cafes under Medford Municipal Code Sections 2.185 and 10.358. (GF-21-274) 

 

SUMMARY AND BACKGROUND 
Council is requested to consider an ordinance establishing an application fee for Parklets and 

Sidewalk Cafes.  Through a separate agenda item, Council will review Municipal Code changes 

regarding parklet design and construction standards to allow for the use of public parking spaces as 

permanent parklets in the Central Business (CB) overlay. If the parklet regulations are approved, the 

creation of a new fee structure for this type of application is needed. Similarly, sidewalk cafes use 

public sidewalks to create outdoor seating areas for patrons. Sidewalk café provisions are currently 

outlined in Municipal Code Section 10.358, but an application fee has never been established. Council 

is asked to evaluate two new fees for these similar application types.  (File No. GF-21-274) 

 
PREVIOUS COUNCIL ACTIONS 
On June 20, 2019, Council adopted Council Bill 2019-54, which amended the Planning application fees.  

 

On September 3, 2020, Council adopted Council Bill 2020-117, which established a new fee for the 

removal of Public Utility Easements land use application.  

 

On December 3, 2020, Council adopted Council Bill 2020-154, which established a new fee for pad 

lots and the validation of unlawfully created units of land.   

 
ANALYSIS 
In an effort to assist downtown bars and restaurants during the COVID-19 pandemic and indoor 

seating restrictions, the City established a temporary parklet program. The program offered use of 

adjacent on-street, public parking spaces for use by businesses to provide outdoor seating and dining 

to patrons. Nearly a dozen businesses applied and were approved for a parklet between June 2020 

and May 2021, and slightly over a handful of those approved established and used parklets. The 

success and interest of the program along with Council direction, led Planning staff to draft 

permanent parklet standards and proposed amendments to the Municipal Code in order to permit 

this use in the City’s regulations.   

 

The review process for a parklet starts with an applicant filing a pre-application with the Planning 

Department at a cost of $400.  The submittal materials are routed to applicable agencies for review 

and comment during a scheduled Land Development (LD) Committee meeting. Notice of the pre-

application conference and proposal will be mailed to the adjacent property owners within 100 feet 

of the subject property. This will provide information to the neighboring businesses of the proposal 
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and provide those interested an opportunity to participate in the LD meeting, ask questions of staff, 

or discuss the proposal with the applicant.  

 

The formal application will be similar to the existing temporary parklet form used, but will be updated 

to reflect new requirements outlined in the parklet design and construction manual. The estimated 

staff time to review and approve an application is between 4.75 and 5.50 hours.  At an average rate 

of $56 per hour, the recommended application fee for a parklet is $275.  In addition, applicants will 

be asked to submit a $500 deposit to ensure removal of any constructed parklets that are no longer 

in use by the business. The deposit is refundable to the business if they remove the parklet, otherwise 

the deposit will be used to pay City staff to remove it.    

 

Sidewalk cafes do not require pre-applications, but follow a similar review and processing schedule 

as parklets.  The recommended application fee is $275.  No additional removal deposit is required.  

     

COUNCIL GOALS 

 

Council Goal and Objective:  City Center Revitalization  
Strategy: Downtown 
Deliverable: Support development and re-development opportunities within the downtown 

core 

 

FINANCIAL AND/OR RESOURCE CONSIDERATIONS 
The new application fee proposed for both parklets and sidewalk cafes is $275. 

 
TIMING ISSUES 
If Council adopts the ordinance, the amended fee schedule including permanent parklets and 

sidewalk cafes will become effective on October 1, 2021.  

 

COUNCIL OPTIONS 
Approve the ordinance as presented. 

Modify the ordinance as presented. 

Decline to approve the ordinance and provide direction to staff. 

 

STAFF RECOMMENDATION 
Staff recommends approval of the ordinance establishing a new application fee for permanent 

parklets and sidewalk cafes within the Central Business overlay.  

 

SUGGESTED MOTION 
I move to approve the ordinance as presented. 

 

EXHIBITS 
Ordinance  

GF-21-274 – Proposed Planning Application Fee Schedule 
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APPLICATION TYPE FEE

Annexation (includes Publication and Recording) $4,890.00

Appeal
One-half of original application fee ($100 

minimum - $600 maximum)

Code Amendment $2,500.00

Comprehensive Plan Amendment $4,500.00

Concurrent/Simultaneous Review Fee

100% of the greatest application fee plus 

50% of the fee of each additional 

application concurrently reviewed by the 

same approving authority

Conditional Use Permit $3,300.00

Conditional Use Permit - Type II $1,650.00

Exception $3,500.00

Exception - Type II $1,750.00

Expedited Land Divisions $4,900.00

Floodplain Development Permit Review - Commercial 

Development
$800.00

Floodplain Development Permit Review - Residential 

Development
$700.00

Floodplain Development Review - Residential Single Parcel $200.00

Historic Review - Major 

(New buildings that increase motor vehicle trip generation by more 

than 10 average daily trips, and building additions greater than a 

20% or 2,500 sq. ft. increase in gross floor area, per MLDC 10.031)

$3,300.00

Historic Review - Minor 

(Changes in type of roofing materials, exterior colors, or sign face 

design for an existing sign conducted by staff according to adopted 

approval criteria)

$50.00

Historic Review - Standard

(All other exterior changes, except those that are Major or Minor)
$500.00

Land Use Compatibility Statement $75.00

LOMA, LOMR, CLOMR $75.00

LUBA Remand Fee $600.00

Pad Lots $3,100.00

Parklet;                                                                      Deposit Fee 

for Removal $500
$275.00

Parks Development Review $2,900.00

Partition $3,100.00

Planned Unit Development $4,200.00
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APPLICATION TYPE FEE

Planned Unit Development - De Minimis Revision $750.00

Planning Commission Amendment to Previously Approved 

Action

If an amendment does not constitute a total 

revision, then an abbreviated review is in 

order. For these circumstances, the 

Planning Director is given the authority to 

reduce the fee up to one-half of the original 

fee

Portable Storage Containers $500.00

Pre-Application Conference

To be credited to the application fee if submitted within 6 months of 

the pre-application conference and cost is more than $400
$400.00

Property Line Adjustment $1,200.00

Publication and Recording - fee cannot be reduced

(Annexations and Right-of-Way Vacations)
$990.00

Public Utility Easement Removal $1,200.00

Riparian Corridor Reduction $400.00

Sidewalk Café $275.00

Sign Permit $50.00

Sign Permit - Temporary Sign $25.00

Single Family Building Permit Surcharge $200.00

Site Plan Amendment to Previously Approved Action

The purpose of the fee is to cover the cost of employee 

conversations with the applicant, review of materials, drafting the 

report to the Commission, and meeting time. If the Commission 

determines that a full hearing is necessary, this fee will be applied 

to the new application fee.

$1,550.00

Site Plan and Architectural Review $3,100.00

Street Name Change $900.00

Subdivision $4,700.00

Transportation Facility $1,500.00

Urbanization - with Annexation (includes Publication and 

Recording)
$8,440.00

Urbanization - without Annexation $5,500.00

Vacation - Right-of-Way (includes Publication and Recording) $5,490.00

Vacation - Subdivision Plat (includes Publication and Recording) $1,990.00

Validation of a Unit of Land (Lot Legality) $1,200.00

Wireless Communication Facilities in ROW $550.00

Zone Change $2,800.00
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	Date_es_:date: 08/24/2021
	Department: PW Operations
	Phone No: 541-774-2604
	Contact Name: Dawn Easley
	Email_es_:email: dawn.easley@cityofmedford.org
	Purchase Order No: 
	Name: Cues
	Contract No:: 
	Description Please provide a description of the goods or services required the duration or frequency of the requirement and the location where the services or goods will be delivered Please also identify the annual cost of this good or serviceRow1: $183,040.00 is required for the purchase and the installation of a self-propelled cutter that is used to remove roots, grout, and also to reestablish laterals that have been patched over.  Currently this work is contracted out at a rate of $600 per hour. Having this equipment would mean this work could be performed in-house.  On June 3, 2021, Council Bill 2021-49 was approved adopting the 2021-2023 Biennial Budget for the City of Medford, and making appropriations thereunder.  Included in the 2021-2023 Biennial Budget was the purchase of a self-propelled cutter in the Public Works –Operations capital Outlay.
	Single Source: On
	ProprietaryCopyright Restrictions: On
	Equipment Compatibility: On
	Patented Product: Off
	Exclusive or Unique Capability: Off
	Other: 
	Explanation Why is this product or service the only one that would satisfy the requirements: CUES is the sole manufacturer and supplier of OEM (Original Equipment Manufacturer) parts and service for your existing CUES TV equipment. Due to compatibility and warranty issues CUES recommends the purchase of “Original” components and parts for your existing CUES TV unit.  Only Cues cameras and transporters are designed to operate with the Cues electronics and cabling as well as with each other as camera-transporter pairs. This includes in part: Pipe Ranger series, Ultra Shorty series, WTR series, SMM, OZ 2, OZ3, DUC and LAMP. It also includes cutters and grout equipment. Only Cues parts should be used in repair and maintenance of equipment to ensure protection of warranty, and proper operation of equipment. Using non OEM parts may result in damage to equipment or voiding of warranty.
	Due Diligence Describe the due diligence performed that led to the conclusion that this is a sole sourceRow1: MMC 2.587 Single Seller of Product Required.Subject to the requirements of Section 2.605, the City may purchase without competitive bidding if there is only one seller of a product of the quality required, or if the efficient utilization of existing equipment or supplies requires specification of a compatible product for which there is only one seller. Whenever this exemption is used, a written record shall be made of the circumstances justifying it.[Added Sec. 3, Ord. No. 5510, Sep. 5, 1985; Amd. Sec. 43, Ord. No. 2002-37, Mar. 7, 2002.]
	Requestor: Dawn Easley
	Date_2: 08/24/2021
	Date_4: 8-24-21
	Signature2_es_:signer:signature: 


